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Welcome to the Sync with Square app

Intuit QuickBooks Online is enabling small businesses and ProAdvisors to sync their Square account transactions with their QuickBooks

Online account in an easy and convenient way by partnering with Square.
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This information is intended to outline our general product direction, but represents no obligation and should not be relied on in making a purchasing decision.

QuickBooks and Intuit's Sync with Square app are provided by Intuit, and any use of those products or issue arising therefrom is solely between you and Intuit. Square is not responsible for any accounting or tax compliance requirements
arising from your use of QuickBooks or Sync with Square.



PREREQUISITES

Square and QuickBooks Online

Let's get started by reviewing the prerequisites.

QuickBooks Online
A QuickBooks Online company.

To install the Sync with Square app, administrator access to the QuickBooks Online company is required.

Square
A Square account.

The currency of the Square account must match the currency of the QuickBooks Online company.



About Intuit QuickBooks Online apps

Intuit QuickBooks Online apps expand the functionality of QuickBooks Online and allow integrations with 3rd party apps to help save time and

improve your business processes.
Sync with Square is a new app developed by Intuit, in partnership with Square, which automatically imports your transaction data from your Square
account to your QuickBooks Online company. From Sales to Refunds to Fees to Deposits, the app accurately accounts for your daily transactions

with Square. With your bank account also linked to QuickBooks Online, Sync with Square provides reconciliation for Square deposits.

For more information about QuickBooks Online apps, visit our resource center. To browse all apps, visit apps.com.
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SETTING UP THE APP

Installing the App

If you have a QuickBooks Online company and

Square account, you're ready to get started.
@ Click Get App Now in your invitation email

@ Enter your QuickBooks Online credentials

to sign in

€© Sclect the company to connect, if you have

multiple QuickBooks Online companies.

(2]

Don't have an account? Sign up now.

Sign in

Email or user ID
I

Password

Remember me

Forgot your password?

Forgot your user ID?

You're almost ready to use App Card Testing (Prod)...

Which company would you like to connect to?

Test co

3 app subscriptions & Online Payro @ QuickBooks Online ® Sync with PayPal

QBO US Company

2 app subscriptions:

g= Online Payro @ QuickBooks Online
2 app subscriptions: o opjine Payro @ QuickBooks Online
UK Company
1 app subscription: @) Quickooks Oniine
QuickBooks Online
3 app subscriptions: D A Baoke Online Pavnal Austr:
& KeyPay @ QuickBooks Online Paypal Australia

Quit now, return to setup later




SETTING UP THE APP
Installing the App
@) Click Authorize to grant permission for

Sync with Square to access your QuickBooks

Online company.

e Enter your credentials and Sign In to your

Square account.

Start using Sync with Square with QuickBooks
Authorize Intuit to securely share your data to Sync with Square.

gbosquaretest+234@gm
ail.com's Company Sync with Square

By clicking the Authorize button, I authorize Intuit Inc. to share my data with Sync with Square.
Additionally, I acknowledge that Sync with Square's Terms and Conditions and Privacy Policy apply to this
app and Sync with Square's use of my data.

Forgot Password

Don't have a Square account? Sign up

ENGLISH >



SETTING UP THE APP

Installing the App

e Click Allow to grant permission for Sync with @

Permissions
Square to access your Square account.

You are authorizing access to the location .

Intuit QuickBooks Ivy Stage is requesting permission to do the
following:

Read my merchant profile information
Includes name, profile image, and email address.

Read my deposit history
Includes all outgoing deposits.

Read my bank account summary information
Includes account type, routing number, and account suffix.

Read my item library
Includes all items, prices, and discounts

Read my payment history
Includes all incoming payments and refunds.

Privacy Policy Deny m



SETTING UP THE APP

Configuring for App installation

Let's take a look at setting up the Sync with Square app.

inTuit
@QUICkBOOkS. Apps MyApps  Aricles  Need Help? Search apps fol - fostsa.. -

B @
Review Your Settings

Import Past Transactions Import

By default QuickBooks will not import any transactions. If you do not have any of your Square
transactions appearing in QuickBooks, use this tool to import them now.

Basic Settings Edit
All transactions from Square will show deposits recorded to the same bank account, all Square
fees will be given the same expense account, and the same payment method will always be used.

Defaults for Unmatched Items Edit

Tax codes, products and services from Square will be automatically matched against the ones you
have in QuickBooks. When a match cannot be found, these defaults will be used.

Once you connect, your future transactions will be auto imported.




SETTING UP THE APP

Configuring for App installation
0 Importing Past Transactions

Select Import to sync past transactions from Square. Select a date range and click Save to schedule the sync. Sync with Square

supports up to 18 months of past Square transactions. Please allow up to 36 hours for the import to complete.

0 Please note: If you already have Square transactions in QuickBooks Online, you should not import past transactions, as it may

create duplicates.

L7

Past Transactions

Select a date range to import your past transactions, up to 18 months. Note that it may take up to 24 hours for these
transactions to appear in QuickBooks.

“ Be careful not to duplicate transactions.

If you have Square transactions from this timeframe in QuickBooks already, this will create duplicates.

From =

To =




SETTING UP THE APP

Configuring for App installation

Q Configuring Basic Settings

Select Edit next to Basic Settings to configure your app’s basic settings. All transactions from Square will show deposits recorded to the same bank

account, all Square fees will be given the same expense account, and the same payment method will always be used.

* Change Bank account where Square deposits your money to match the bank account linked to your Square account.
e Change Expense account for fees charged by Square to configure the expense account where your Square fees will be recorded.

¢ Change Payment method on Square transactions to match the payment method in QuickBooks Online for Square transactions.

To change these settings, click the drop down next to each setting to view a list of available selections from your QuickBooks Online company. Click

Save Changes when you are finished.

0 Please note: Sync with Square may create new accounts or payment methods in QuickBooks Online depending on your selections.

¥ Basic Settings

All transactions from Square will show deposits recorded to the same bank account, all Square fees will be given the
same expense account, and the same payment method will always be used.

Square QuickBooks

Bank account where Square deposits your money: * Deposit Bank for Square - (2)
Expense account for fees charged by Square: * Square Fees . (2
Payment method on Square transactions: * Square . 0

Subscribe to transaction import summary and error notifications

10



SETTING UP THE APP

Configuring for App installation
Q Configuring Defaults for Unmatched Items

Select Edit next to Defaults for Unmatched Items to configure your app’s defaults for unmatched items. Tax codes, products and services from

Square will be automatically matched against the ones you have in QuickBooks. When a match cannot be found, these defaults will be used.

e Change Default income account for unmatched products/services to specify the default income account when a Square product or service cannot
be matched to a QuickBooks Online product or service. These items will appear on your Invoice as Square ltem.
* Change Default sales tax code for unmatched tax codes to configure the tax code used when Square tax cannot be matched to existing tax codes

in QuickBooks Online.

Click Save Changes when you are finished.

Defaults for Unmatched Iltems

Tax codes, products and services from Square will be automatically matched against the ones you have in QuickBooks.
When a match cannot be found, these defaults will be used.

Square QuickBooks

Default income account for unmatched products/services: *  gqare Income

©

Default sales tax code for unmatched tax codes: *

<

Unassigned Tax from Square Sales

1



SETTING UP THE APP

Configuring for App installation

When you have finished configuring the app, click Connect. Once connected, future Square transactions will be automatically imported into
QuickBooks Online. Any scheduled past transaction syncs will begin to sync as well. Please wait up to 36 hours for transactions to appear

in QuickBooks Online.

infuit
@QUICkBOOkS. Apps MyApps  Aricles  Need Help? Search apg fol - tossa. -

& ©
Review Your Settings

Import Past Transactions Import

By default QuickBooks will not import any transactions. if you do not have any of your Square
transactions appearing in QuickBooks, use this tool to import them now.

Basic Settings Edit
Al transactions from Square will show deposits recorded to the same bank account, all Square
fees will be given the same expense account, and the same payment method will always be used.

Defaults for Unmatched Items Edit
Tax codes, products and services from Square will be automatically matched against the ones you
have in QuickBooks. When a match cannot be found, these defaults will be used,

Once you connect, your future transactions will be auto imported.

Your setup is now complete, and you will be redirected to QuickBooks Online.



SETTING UP THE APP

Manage your settings

You can access your Sync with Square app settings any time by going to the Apps tab, clicking on My Apps, and selecting Settings.

ab QuickBooks

CONNECT THE APPS YOU ALREADY USE TODAY

Sync apps and services you already use with QuickBooks to save time and eliminate data entry.

LEARN MORE ABOUT APPS

Find your apps or search for new ones

Sync with Square

Launch
Settings «
Suppont

Disconnect




TRANSATION SYNC

Square to QuickBooks Online Transaction Sync

By using Sync with Square, all your Square transactions will be automatically imported.
Let's review how the following transactions will be synced from Square.

Sales: Any sales transactions that we detect in your Square account will be recorded as a closed Invoice with a Payment associated

with it.

Tax (applicable if Tax enabled): Any tax supplied by Square will be matched to tax codes in your QuickBooks Online or the default

tax code is applied.
Refunds: Refund transactions synced from your Square account will be recorded as a Refund Receipt with line item details.
Settlements: Settlement transactions synced from your Square account are recorded as Deposits in QuickBooks Online.

Fees: Any processing fees charged by Square for your transactions will be recorded as a line item in the Deposit.

14



TRANSATION SYNC

Square Sales

Sales transactions synced from your Square account are recorded as Invoices with linked Payments in QuickBooks Online. In the case of transactions

with multiple payment types (e.g., credit card and cash), a Payment is created for each type, so you can see how you're getting paid.

Discounts, Shipping, Taxes, Tips and Item Modifiers are also supported. These are recorded as individual line items on Invoices to give you even
more insight into the success of your business.
(&  Invoice #SQ-9KOV ® X

[ corome =] PAID

Sand ater

1 paymant made on 10-08-2015

Bidng address Teorms Irwoice date Due cate
Square Customer * 10.08.2015 10-08-2015
Amourts are | Exclusive of Tax =
¢  PRODUCT/SERVICE DESCRIFTION Qry RATE AMOUNT SALES TAX
1 Square hem Test Rem 1 29 299 GSTPSTEC &
Square Rem srcp o ératie 1 29 290 Unassigned Tax from Squ =
3 Square Bem Cash Rounding ' oo 001  Unassigned Tax from Squ M
4 -
ASS lren Cuoar ol iren ASS utorsl St e 599
PETBC)O T n2m o
Message daplayed on Neoice
GSTOS%en2m 018
Sales Tax @ 0% on 200 000
Totsd $6.35
Statemant mems
Amoant received 8235

Sqaarn Sae Square Transacson D ¢

OKIVIOKWIP207) Balance due $0.00



TRANSATION SYNC

Square Sales

Receive Payment #SQ-9K9V

l Square Customer - $6 3 5
.
Send laver
Payment date
10-08-2015
Payment method Reference no. Depoit to Amcunt received
Square s SQ-9KV Undepositted Funds s 635
Accept payments in QuickBooks
Outstanding Transactions
SCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
v Invoice # SO-9KIV (10-08-2015) 10-08-2015 6.35 6.35 6.35
Amount to Apply $6.35
Amount to Credit $0.00
Clear Payment
Memo
Square Cash Payment (Square Transaction ID #
KIVIOKWIPZQT) (Receipt URL :
htps.//squareup. com/recelpt/proviewSKSVTOKW2IP




TRANSATION SYNC

Sales Tax (for Canada)

Tax specified on Square transactions will be matched to tax codes in QuickBooks Online. We recommend keeping the taxes you configure in
Square identical to the taxes you configure in QuickBooks Online, to allow for more accurate matching. In the case where a match cannot be
found, the default unmatched tax code from your app settings is applied. Exempt Tax is applied on line items where applicable.

For a summarized view of tax related activity from Square, visit the Sales Tax tab in QuickBooks Online.

Sales Tax Centre

O New Tax

Balance breakdown ()

GST/HST

Balance due for period

$7 52 Paid on purchases  $0.00

Other adjustments ~ $0.00

Collected in sales | $7.52

Period ends: 31.Dec

Record payment Prepare return View history Run reparts Rates & settings

Balance breakdown ()

PST (BC)

Balance due for period

$0 21 Paid on purchases NA

Other adjustments  $0.00

Collected in sales | $0.21

Period ends: 31.0ct

Record payment Prepare return View history Run reports « Rates & seftings
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TRANSATION SYNC

Square Refunds

Refund transactions synced from your Square account are recorded as Refunds in QuickBooks Online. Refund transactions contain the same
breakdown of sales details as Invoices, including the refund reason, so you can view it directly in QuickBooks Online.

& Refund Receipt #SQ-FVJ4

o | $8.95

Bing sddress Refund Receipt date
Sqaare Customer 27082015
Payment memod Retarnd From Dalarce
20.90
Sqare $ | UndepestedFunas | 3 | $O%
Refund payments in QuickBooks
Amourts e Inchsve of Tax =
¢  PRODUCT/SERWCE DESCRIPTION ary RATE AMOUNT = SALES TAX
1 Square Bem Teat Bem 1 im 9| wsTec .
2 Sguare e Tes! lerm 1 R 290  Unassigred Tax rom Squ &
3 Square hem S¥op d'drable ' 2, 29 WsTBeC m
& Square Bem Canm Hourding 1 Qm Q02  Unassigred Tax fom Squ &

o

Ac3 res Coar 3 iren. Aananany $8.95
nchudes HST C) © 12% on 5.4 064
Mes 8200 Bupuayed on refund recept
Inchudes Sales Tax @ 0% on 297 000
Refund Reason : Accidental Charge
Totst $8.95
Total Amount Refunded $8.95

Memo

Square Relund (Square Trarsaction 1D »
VSO TIVRIBS

18



TRANSATION SYNC

Square Settlements

Settlement transactions synced from your Square account are recorded as Deposits in QuickBooks Online. These Deposits include any Fees
charged by Square. In the case of a negative settlement amount, a linked Expense will be created to record the transaction in QuickBooks
Online.

Square Settlements also include any transactions not related to your daily sales, such as free processing credits. In the case where a match

cannot be found for these settlement types, they are recorded as Uncategorized Expenses. Please review Square settlements periodically and
categorize any transactions recorded against this account.

> Deposit ® X

[ Depost Bark for Square - Balance §116.28 Oste  14-09.201% $ 1 2 05
.

v S gaare Custormer 28082015 Paymert Square 5 Square Credtt Card Payment (Square Transaction ID # > SO-X22C 1264
Squaare Custorner 11-08-2015 Returd Square $ Square Refund (Square Transaction 1D # WNSWeVgrOy SOVNS 600
paww Curtormme 11-08-2015 Retardd Square s Square Refund (Square Transaction 1D # ZABL2PyVDID: SO-ZABt 000
quare Custorner 27.08.2018 Aotnd Square : Square Retund (Square Trarsaction 1D # PwTz00000A S0-PwTz 2098
uare Custormer 05-10-2015 Paymect Square $ Square Cash Payment (Square Transaction ID # Z1HOT S0-Z1HD 1215
11801 18

Sewct Coeor » Totsl 724
Selected Paymaents Tots 1204
Add New Deposits Amounts we  Inclusive of Tax  $

#  RECEVED FROM ACCOUNT DESCRPTION PAYMENT METHOD REF NO AMOUNT  SALES TAX

Square Fee Square Transacton 10 #
1 Square Foes 0% -
BaXysl e So g 1 RQGNTANF)

Add ines Cow ol ires New Deposns Total $059
Memo Canh back goes o Caah back memo Cash back amourt
Square Deposit (Square Transaction .
D

IZYVHHONTVAGSYBISHMCYPBHY

Total $12.05



TRANSATION SYNC

Square Fees

Fees charged by Square are recorded as line items on Deposits in QuickBooks Online. Running a report in QuickBooks Online on the Square
Fees account configured in your app settings will give you a summarized view of all fees charged by Square.

Add New D':'DC‘SI:S Amounts are  Inclusive of Tax =
¥ RECEIVED FROM SCRIPTION PAYMENT METHOD REF NO AMOUNT
Square Fee (Square Transaction ID # =
1 Square Fees L . ) sy e 0.59
BzXysUzSoJJKt 1 RGN 3VUMF)
Aod ines Cear all Ines New Deposits Tots $-059
Customize
3 r . - e =
Transacton Datec Since 90 DaysAgoe  § From: 10-07-2015 W To 4 Run Report
H '
qbosquaretest+218@gmail.com's Company
ACCOUNT QUICKREPORT
Since July 10, 2015
DATE TRANSACTION TYPE _ # _ NAME MEMO/DESCRIPTION ACCOUNT CLR _ AMOUNT _ BALANCE
Square Fees
10.08.2015 Doposit Square Fee {(Square Transaction ID # t=1pTV@aZDWVIigUndP owiiF) Square Foos $0.19 0.19
11.08.2015 Deopoait Square Fee {(Square Transaction 1D # SmEHGZZbx2v D ORIBZMF) Square Fees $0.30 049
11-08-20186 Deposit Square Fee (Square Transaction 1D # t00ip TVEaZOWVIigUnd P JowiE) Square Feos $-0.19 0.3
11-08-2018  Deposit Square Fee (Square Transaction 1D # ESX1RzrG8uCU mniBaxMF Square Fees $o0.22 052
Deposit Square Fee (Square Transaction 1D ¥ gPMYMurmvARMz2GHI 1 SUZNF) Square Fees soz2r o9
Depoait Square Fes (Square Transaction 1D # QOB200mIOGZaasIrUWmLxsMF)  Square Fees so 00 068
Depoait Square Fes (Square Transaction 1D # gPMYMurmvASMz2GHE 1 SUZNF) Square Fees $-027 081
Depcan Square Fee (Square Transaction ID # SmEHGZZDII ORISZMF) Square Fees $-030 0.3
Depcan Square Fee (Square Transaction ID # BaXyslUizSoJJ K11 RgGNIVuMF) Square Fees $0.59 0.90
Depoait Square Fee {(Square Transaction ID # EcFHMOVZENEQLPalLcDFYayMF) Square Foos $.0.35 055
Deposit Square Fee {(Square Transaction 1D # AGGRM2IxOMGSgUoDM 7XBatMF)  Square Feos so. 92 147
Deposit Square Fee (Square Transaction ID # EcFHmOVZEnEQLPalLcOFYayMF) Square Fees $199 346
Deposit Square Fee (Square Transaction ID # AReuticapE dGEVYBeHOKUMF) Square Fees $in ary
$ Deposit Square Fes (Square Transaction 1D # mhOnBeSwod TefYFsRH T MF) Square Fees $0.36 513
Totad for Square Fees 85.13
TOTAL $5.13

Thur y. Oct 08, 2015 Q337146 PM PDT GMT-]
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INTUIT

QuickBooks.

QuickBooks and Intuit's Sync with Square app are provided by Intuit, and any use of those
products or issue arising therefrom is solely between you and Intuit. Square is not responsible
for any accounting or tax compliance requirements arising from your use of QuickBooks or Sync
with Square.



